JOB DESCRIPTION: 
BUILDINGS & GROUNDS 

REPORTS TO: 

Board of Selectmen
CLASSIFICATION:

Forty hours per week, non-exempt position, on call seasonal
GENERAL SUMMARY: 
Performs administrative and physical work involved with the maintenance, inspection, repair and operations of municipal buildings and grounds. Insures the safe conditions and optimal functioning of all the Town buildings and facilities to include any Town areas selected by the Board of Selectmen.
ESSENTIAL JOB FUNCTIONS: 

· Maintains Town buildings, performing basic plumbing, electrical, and carpentry work when necessary. Takes Town trash to transfer station. 

· Possible supervision of any employees assigned.

· Possible supervision of any maintenance and or cleaning of the Town Buildings.

· Sets up and breaks down for special events, meetings and elections. Monitors use of the building during the event or designates another person to be responsible.
· Maintains Town grounds to include, but not limited to mowing, raking, planting flowers and shrubs, and basic landscaping. 

· Operates and maintains all Department equipment and machinery.

· Recommends the purchase/replacement of equipment and supplies for building and grounds to include but not limited to additional services for same. 
· Participates in preparing budget estimates for Department including improvements, repairs, and projects. 

· Conducts routine safety inspections of all Town buildings and properties. 

· Performs other related duties as required.

· Snow removal and maintenance of designated areas as needed to include, but not limited to, on call hours.

GENERAL QUALIFICATIONS:

· High school diploma or equivalent.

· General knowledge and skill in construction, plumbing, painting, small engine mechanics, electrical, custodial and grounds keeping procedures and techniques. 
· General knowledge and skill in the use of pesticides, chemicals, and fertilizers relevant to plant care, and field and lawn maintenance. 

· Ability to operate and maintain lawnmowers, trimmers, chain saws, hand tools, and various power equipment. 

· Ability to assist in budget preparation.

·  Ability to a purchase supplies in a timely manner. 

· Have the combination of education and experience, which demonstrates the required knowledge, skills, and abilities for the position. 

· A Valid State of NH Operators license required.

· Ability to supervise the work of others if warranted, establish and maintain effective working relationships with other Town employees and departments, vendors, local organizations, and the general public
· To be in and maintain sound physical conditioning to be able to perform the following, but not limited to, twisting, bending, kneeling, crouching, climbing, use a two story ladder, lifting up to 75 pounds.

